Example:

Early Childhood Support Services

Building Embedded Compliance into Forms

Invest time and energy into the creation of forms and documents to build embedded
compliance, support educator's knowledge and skills, and create systems that save time in
the long run.

Think about what your primary purpose is for the form and what you are
implementing it for. For example a form to allow educators to request
resources for their room.

Do some research to explore other opportunities

Explore what other aspects of compliance could be aligned with the
primary purpose of the document e.g. types of resources, use of
resources, storage of resources.

Consider the capacity of educators
When creating the document consider whether it is easy to follow for all

educators or needs some explanation built in. Consider whether the
form requires additional training or explanation.

Create the document and share with staff

Complete the document and share it with the team, ensuring that they
are aware of the use. You may require a policy or procedure depending
on the type of document.
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